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B.12. Agreement Type 
 
All proposals must present a line item budget using the forms included in this RFP. 
Contracts awarded pursuant to this RFP will be cost reimbursement agreements. 
 
B.13. Proposer Administrative and Fiscal Capabilities 
 
As a part of the evaluation and award process, the ADC/WDD may conduct a pre-award survey 
to assess the Proposer’s ability to conduct the proposed program from the standpoint of 
administrative and fiscal control capabilities. The ADC/WDD expects that proposers will have 
the following: 
 

1) Personnel/Grievance/ Travel Policies 
2) Equal Opportunity/Nondiscrimination Policy 
3) Suspension and Debarment Certification 
4) Lobbying Activities Certification 
5) Financial Accounting and fiscal control policies & procedures 
6) Cost allocation plans, if appropriate 
7) Approved indirect cost rates, if applicable 

 
B.14. General Requirements for Program Operators 
 
Proposers shall be responsible for complying with all State Laws and regulatory requirements to 
operate a WIOA-funded program including the Beason-Hammon Alabama Taxpayer and Citizen 
Protection Act (Act No. 2011-535) and collection and submission of Dun & Bradstreet Numbers 
and the System for Award Management at https://www.sam.gov. 
 
B.15. RFP Questions 
 
A traditional bidder’s conference will not be conducted with this RFP. Instead, those with 
questions (after you completely review the RFP) may submit your questions via e-mail to 
Phee.Friend@commerce.alabama.gov no later than April 3, 2023, @ 4:30 p.m. CDT. All 
questions received by this day will be reviewed and responses posted on the Alabama WIOA 
website http://www.wioa-alabama.org/). No further questions will be acknowledged beyond the 
above date, and no one else is authorized to respond to any verbal or written questions.  
  
Written questions will be accepted via e-mail sent to Phee Friend through the following 
date/time:  
  
  

Date:  April 3, 2023 

Time:  4:30 p.m. CDT 

E-Mail:  Phee.Friend@commerce.alabama.gov  
  
NOTE: It is the respondent’s responsibility to check the website regularly for updated 
information and written responses to all questions submitted before the deadline.  

https://www.sam.gov/
mailto:Phee.Friend@commerce.alabama.gov?subject=North%20Central%20AlabamaWorks%20Youth%20RFP
http://www.wioa-alabama.org/
mailto:Phee.Friend@commerce.alabama.gov?subject=North%20Central%20AlabamaWorks%20Youth%20RFP
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1. Once proposals have been scored, they will be made available to the North Central 
AlabamaWorks! Executive Board for review.  The Executive Board will recommend 
proposals worthy of funding to the North Central AlabamaWorks! Local Board.  Any 
board member who represents an organization submitting a proposal under this 
solicitation will be excluded from the review process. 

 
2. Final recommendations of youth proposals will come from the North Central 

AlabamaWorks! Local Board in conjunction with the ADC/WDD. 
 

3. The Board will determine which proposals are most advantageous to the North Central 
AlabamaWorks! Local Area, taking into consideration technical quality, price, the mix of 
programs and services to be provided, service area, and other relevant factors.  Since 
WIOA youth funds are limited, it may not be possible to fund all meritorious proposals. 

 
The award of any grant is contingent upon successful negotiation to include any cost or 
technical changes to a proposal that may be required by the ADC/WDD. 
 
Proposers are advised that discussions may be needed to clarify certain aspects of a proposal 
to assist in evaluations.  These discussions should not be viewed by the proposer as an 
indication that the proposal is being viewed favorably or unfavorably. 
 
Proposers are advised that notification of a favorable review or an invitation to participate in 
negotiations is no guarantee that the proposal will be funded.  The WDD may stipulate that 
grants not be awarded unless the Proposers accede to certain technical or cost/price changes.  
Accordingly, the ADC/ WDD reserve the right to: 
 

 Negotiate costs and/or prices to enhance cost-effectiveness.  The dollar amount of 
any resulting contract will not necessarily match the dollar amount in the original 
proposal.  All costs are subject to negotiation. 

 
 Negotiate the technical aspects of a proposal to fulfill the North Central 

AlabamaWorks Local Board’s goals and objectives and/or assure compliance with 
WIOA law, regulations, and policy.  The technical aspects of any resulting contract 
may not match the technical aspects of the proposer’s original proposal.  Technical 
aspects subject to negotiation include, but are not limited to services to be provided, 
program design, target groups, service levels, delivery schedules, and performance 
goals. 

 
Proposers are advised that this RFP is used to solicit offers.  The WDD is not obligated to 
accept any offer, fund any proposal, award any contract, or pay costs incurred for proposal 
preparation or presentation.  The ADC/WDD reserves the right to: 

 
1) Accept or reject any or all proposals. 
2) Cancel this RFP (in whole or part) if it deems that it is in its best interests to do 

so. 
3) Amend and/or revise this RFP at any time prior to the RFP deadline date. 

 
 
 
 
D.2. Notice of Award 
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The WDD will provide written notice of final decision(s) regarding responses to this RFP once all 
selection processes are concluded. 
 
D.3. Notice of Appeal 
 
Proposers who have been denied funding may appeal the decision of the Board only if the basis 
of the appeal alleges that there was a violation of a state or federal contracting law, rule, or 
regulation, which was applicable to the contracting process. 
 
All appeals must state in clear terms the basis of the appeal.  WDD will review appeals that 
meet the conditions outlined in this Section. 
 
Appeals must be submitted within 10 days from the date of the denial notice.  Appeals should 
be sent to the following address: 
 
 Mrs. Tammy Wilkinson, Division Director 
 Alabama Department of Commerce Workforce Development Division 
 Post Office Box 304103 
 Montgomery, Alabama 36130-4103  
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PROPOSAL EVALUATION CRITERIA 
 
 

Proposal Criterion Score 
Organizational Capability: 
 Past performance with training/workforce development 
 Organizational experience with similar type programs 
 Fiscal and administrative capacity 

Maximum - 20 points 
 

Minimum -15 points 

Program Design: 
 Participant recruitment 
 Intake and assessment 
      Case management 
 Project components 
 Staffing 
 Methodologies/curriculum 
 Service Elements included in program design 
 Types of activities 
      Targeted Industry Sectors for occupational skills training 
 Location and accessibility of services 
 Cost-effectiveness: number of youth to be served, cost per  
 participant, shared resources leveraged from outside sources  

 
Maximum - 20 points 

 
 
 
 
 
 
 

Partnership / Linkages: 
 Linkages with community or human service groups, post-secondary 
      institutions or other entities as appropriate 
      Linkages to employers for work experience, job shadowing, pre-  
      apprenticeship training 
 Linkages to Career Center System 
 Linkages to schools 
 Shared resources or services 
 Memorandum of Understanding  

 
Maximum - 15 points    

Outcomes: 
 Expected outcomes appropriate for age group and target population 
      Industry recognized credential 
     WIOA performance outcomes 

 
Maximum - 15 points 

Costs: 
      Are the costs justified and reasonable for activities and services 

proposed?    
 

Maximum - 30 points 
 

Minimum -  20 points 
 

            
Proposals must receive the minimum score for Organizational Capability and Costs to be eligible 
for funding consideration by the Youth Council/Youth Committee.  
 
Bonus points will be awarded to Out-of-School Youth proposals that incorporate USDOL 
recognized Pre-Apprentice or Registered Apprenticeship programs. 
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PART E:   RFP Response Package General Instructions 
 

Following this page are the forms and instructions you will use to submit your proposal. 
 
You should number the pages of your proposal in accordance with the instructions below. 
 
The completed and signed GLWA Youth Proposal Package Cover Sheet should be page 1 of 
your complete proposal response. 
 
The completed and signed GLWA Contractor Qualifications should be page 2.  
 
The completed and signed Proposing Agency Qualifications should be page 3. 
 
Your response to the Program Narrative should begin on page 4 and should follow the 
program narrative outline on page 19.  Address each item individually.  Please number all 
remaining pages in your proposal at the bottom of the page. 
 
Following the Program Narrative, submit a completed Line Item Budget form and a Budget 
Narrative. 
 
Following the Budget Narrative, include the completed Proposer’s Assurances and 
Certifications. 
 
The order of your proposal should be: 
 
The ADC/ WDD Youth Proposal Cover Sheet will be page 1. 
The Contractor Qualifications will be page 2. 
The Proposing Agency Qualifications will be page 3. 
The Program Narrative (no more than 25 pages). 
The Line Item Budget form will follow the end of the Program Narrative. 
The Budget Narrative will begin on the next page following the Line Item Budget. 
The WDD Assurances and Certifications will follow the Budget Narrative. 
The State of Alabama’s Disclosure Statement follows the Assurances and Certifications. 
 
Make sure your proposal is signed and dated in blue ink on the cover by an appropriate 
official of the agency. 
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Governor’s Local Workforce Area 
Youth RFP Response Package Cover Sheet 

 
I. OFFEROR’S IDENTIFICATION Federal I.D. No ______________________ 

Name of Organization  
Address  
City, State, Zip  
Grant Signatory/Title                                                                      / 
Contact Person/Title                                                                      / 
Email  
Signatory Telephone #  Contact Telephone #  

 
II. PROJECT SUMMARY 
Title and brief descriptive summary of the proposed activity 
 
 
 
 
 
Physical Location of Service 
Delivery Sites/Facilities 

 

Beginning Date of Program  Ending Date of Program  
Number of Hours Required to 
Complete Program 

 Number of Hours Participants 
Will Attend per Week 

 

Number of Weeks Required to 
Complete Program 

 Total Number of Participants to be 
Served 

 

Cost per Participant  Daily Hours of Operation  
 
Indicate below which of the WIOA Youth Program Elements you are proposing to provide using the 
WIOA funds you are requesting.  (See pages 9-10) 
 
       1     2     3      4      5      6     7      8      9     10     11     12     13     14 
 
III. PROPOSED BUDGET WIOA Funds Requested _________________ 
IV.  CERTIFICATION 

The information contained in this Grant Application fairly represents the proposed operating plans and 
budget necessary to conduct the Youth program/activities herein described.  I acknowledge that I have read 
and understand the requirements of the Grant Application Request and that the organization is prepared to 
implement the proposed activities herein described.  I certify I am authorized to sign this Grant Application 
on behalf of the organization submitting this Grant Application.  The proposal is firm for 120-days from the 
closing date for this submission. 
 
Signature of Signatory Official:   ____________________________________ 
 
Typed Name of Signatory Official:   ____________________________________ 
 
Signatory Official’s Job Title:   ____________________________________ 
 
Date:      ____________________________________ 
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grant, etc., with said grantee until the audit exception or questioned cost or finding of fiscal inadequacy has 
been resolved.  

Alabama Department of Commerce shall not enter into another contract, agreement, grant, etc., with any 
individual, agency, company, or government under any program administered by any division of Alabama 
Department of Commerce that has not arranged a repayment schedule.  

Disclosure Statement 

72. 
Unless otherwise exempt under subsection 41-16-82, Code of Alabama 1975, a disclosure statement must 
be submitted to Alabama Department of Commerce for any and all proposals, bids, contracts, or grant 
proposals in excess of $5,000.00.  

Compliance with Federal, State, and Local Laws 

73. 
In addition to the provisions provided herein, the Subrecipient shall be responsible for complying with any 
and all other applicable laws, ordinances, codes and regulations of the Federal, State and local 
governments, including but not limited to, the Alabama Competitive Bid Law (§ 31-13-1, et seq., Code of 
Alabama 1975), the Alabama Public Works Law (§39-1-1, et seq., Code of Alabama 1975), any State 
permitting requirements, the Alabama Open Meetings Act (§ 36-25a-1 et seq., Code of Alabama 1975), and 
the Beason-Hammon Alabama Taxpayer and Citizen Protection Act (§ 31-13-1, et seq., Code of Alabama 
1975). Further, it certifies that performance under this agreement shall be in compliance with Alabama 
Department of Commerce requirements, the Act and rules/regulations promulgated under the Act.  

By signing this grant, the parties affirm, for the duration of the agreement, that they will not violate federal 
immigration law or knowingly employ, hire for employment, or continue to employ an unauthorized alien 
within the State of Alabama. Furthermore, a contracting party found to be in violation of this provision shall 
be deemed in breach of the agreement and shall be responsible for all damages resulting therefrom.  

Representation 

74.  
By executing this agreement, the SUBRECIPIENT represents that it has read and understands the 
provisions of this agreement.  

Name of Organization’s Authorized Administrator Signature of Authorized Administrator 

Name of Organization Date 

Note:  These Provisions may be revised as necessary upon issuance of the WIOA’s Implementing Regulations in 2016. 





ENTITY COMPLETING FORM

ADDRESS

CITY, STATE, ZIP TELEPHONE NUMBER

( )
STATE AGENCY/DEPARTMENT THAT WILL RECEIVE GOODS, SERVICES, OR IS RESPONSIBLE FOR GRANT AWARD

ADDRESS

CITY, STATE, ZIP TELEPHONE NUMBER

( )

This form is provided with:

� Contract � Proposal � Request for Proposal � Invitation to Bid � Grant Proposal

Have you or any of your partners, divisions, or any related business units previously performed work or provided goods to any State
Agency/Department in the current or last fiscal year?

� Yes � No
If yes, identify below the State Agency/Department that received the goods or services, the type(s) of goods or services previously pro-
vided, and the amount received for the provision of such goods or services.

STATE AGENCY/DEPARTMENT TYPE OF GOODS/SERVICES AMOUNT RECEIVED

Have you or any of your partners, divisions, or any related business units previously applied and received any grants from any State
Agency/Department in the current or last fiscal year?

� Yes � No
If yes, identify the State Agency/Department that awarded the grant, the date such grant was awarded, and the amount of the grant.

STATE AGENCY/DEPARTMENT DATE GRANT AWARDED AMOUNT OF GRANT

1. List below the name(s) and address(es) of all public officials/public employees with whom you, members of your immediate family, or
any of your employees have a family relationship and who may directly personally benefit financially from the proposed transaction.
Identify the State Department/Agency for which the public officials/public employees work. (Attach additional sheets if necessary.)

NAME OF PUBLIC OFFICIAL/EMPLOYEE ADDRESS STATE DEPARTMENT/AGENCY

State of Alabama
Disclosure Statement

(Required by Act 2001-955)

OVER



2. List below the name(s) and address(es) of all family members of public officials/public employees with whom you, members of your
immediate family, or any of your employees have a family relationship and who may directly personally benefit financially from the
proposed transaction. Identify the public officials/public employees and State Department/Agency for which the public officials/public
employees work. (Attach additional sheets if necessary.)

NAME OF NAME OF PUBLIC OFFICIAL/ STATE DEPARTMENT/
FAMILY MEMBER ADDRESS PUBLIC EMPLOYEE AGENCY WHERE EMPLOYED

If you identified individuals in items one and/or two above, describe in detail below the direct financial benefit to be gained by the public
officials, public employees, and/or their family members as the result of the contract, proposal, request for proposal, invitation to bid, or
grant proposal. (Attach additional sheets if necessary.)

Describe in detail below any indirect financial benefits to be gained by any public official, public employee, and/or family members of the
public official or public employee as the result of the contract, proposal, request for proposal, invitation to bid, or grant proposal. (Attach
additional sheets if necessary.)

List below the name(s) and address(es) of all paid consultants and/or lobbyists utilized to obtain the contract, proposal, request for pro-
posal, invitation to bid, or grant proposal:

NAME OF PAID CONSULTANT/LOBBYIST ADDRESS

By signing below, I certify under oath and penalty of perjury that all statements on or attached to this form are true and correct
to the best of my knowledge. I further understand that a civil penalty of ten percent (10%) of the amount of the transaction, not
to exceed $10,000.00, is applied for knowingly providing incorrect or misleading information.

Signature Date

Notary’s Signature Date Date Notary Expires

Act 2001-955 requires the disclosure statement to be completed and filed with all proposals, bids, contracts, or grant proposals to the
State of Alabama in excess of $5,000.
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