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ALABAMA WORKFORCE DEVELOPMENT SYSTEM 
Department of Commerce 

Workforce Development Division 
401 Adams Avenue 

Post Office Box 304103 
Montgomery, Alabama 36130-4103 

 

Opioid Crisis National Dislocated Worker Grant 

GOVERNOR’S WORKFORCE INNOVATION DIRECTIVE NO. PY2022-02 

1. Purpose. This directive informs Local Workforce Development Areas of the activities 
available to eligible individuals and employers under the Opioid Crisis National 
Dislocated Worker Grant (NDWG) and outlines procedures to be used for this 
grant. 

 
2. Discussion. The State of Alabama was awarded $2,617,849.00 to address workforce 

challenges arising from the opioid crisis on May 10, 2021. Individual Training 
Accounts (ITAs), On-the-Job Training (OJT), Disaster Relief (Temporary) 
Employment, and Supportive Services are available through this grant to 
dislocated workers impacted by the opioid crisis in Local Workforce Development 
Areas 2, 3, 4 and 5. The grant period is May 10, 2021 through May 9, 2023. 
 
Eligibility: Individuals eligible to receive services through the Opioid Crisis NDWG 
must be one of the following: 
 
1. A dislocated worker; 
2. An individual temporarily or permanently laid off as a consequence of the 

opioid crisis; 
3. A long-term unemployed individual whose unemployment has lasted for 27 

continuous weeks or more; 
4. A self-employed individual who became unemployed or significantly 

underemployed as a result of the opioid crisis. 

In addition to the criteria above, the individual must answer “Yes” to the following 
question: 

Your answer to this question is voluntary. Do you, a friend, or any member of your 
family have a history of opioid use? Please answer “Yes” or “No” 

An individual’s answer to this question should be collected on the Opioid Crisis 
National Dislocated Worker Grant Eligibility Determination form (Attachment A), 
which should be collected for All Dislocated Workers in local areas 2, 3, 4, and 5 
in addition to the Customer Information Form in order to determine eligibility for 
this grant. This form also collects other information necessary for entry into 
AlabamaWorks! If the individual is determined eligible for Opioid Crisis NDWG 
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services, use the information collected on this form to enter the necessary 
information into AlabamaWorks! 

Individual Training Accounts (ITAs): Governor’s Local Workforce Areas (GLWAs) 
received funds for LWDAs 2, 3, and 5 to provide ITAs to individuals meeting the 
eligibility for this grant. The Central Alabama Partnership for Training and 
Employment (CAPTE) LWDA 4 also received funds to provide ITAs to individuals 
meeting the eligibility for this grant. The Opioid Crisis NDWG is funded by the 
Workforce Innovation and Opportunity Act (WIOA), and the Individual Training 
Account Guidelines contained in Governor’s Workforce Innovation Directive 
(GWID) PY2021-04 as well as any local area ITA policies should be followed to 
provide this service to eligible individuals. In AlabamaWorks! the ITA service (300) 
and any other WIOA services provided to the individual should be linked to the 
National Dislocated Worker Grant funding source. Please note that this is a 
different procedure than the one previously used for the COVID-19 NDWG. The 
Alabama Department of Labor/Alabama Career Centers will receive funds 
through the LWDAs to provide Career (Intensive) Services for Opioid Crisis NDWG 
participants. Opioid Crisis NDWG ITA services may be provided to participants as 
of May 10, 2021. 

On-the-Job Training (OJT): Governor’s Local Workforce Areas (GLWAs) received 
funds for LWDAs 2, 3, and 5 to provide OJT services to individuals meeting the 
eligibility for this grant and employers. The Central Alabama Partnership for 
Training and Employment (CAPTE) LWDA 4 also received funds to provide OJT to 
individuals meeting the eligibility for this grant and employers. The Opioid Crisis 
NDWG is funded by the Workforce Innovation and Opportunity Act (WIOA), and 
the On-the-Job (OJT) Guidelines contained in Governor’s Workforce Innovation 
Directive (GWID) PY2021-08 as well as any local area OJT policies should be 
followed to provide this service to eligible individuals. The only exception from 
the On-the-Job (OJT) Guidelines for the Opioid Crisis NDWG is that the 50 percent 
reimbursement rate cap does not apply. Employers may be reimbursed up to 75 
percent of an employee’s wages for the Opioid Crisis NDWG. In AlabamaWorks! 
the OJT service (301) and any other WIOA services provided to the individual 
should be linked to the National Dislocated Worker Grant funding source. Please 
note that this is a different procedure than the one previously used for the COVID-
19 NDWG. The Alabama Department of Labor/Alabama Career Centers will 
receive funds through the LWDAs to provide Career (Intensive) Services for 
Opioid Crisis NDWG participants. Opioid Crisis NDWG OJT services may be 
provided to participants as of May 10, 2021. 

Disaster Relief (Temporary) Employment: Governor’s Local Workforce Areas 
(GLWAs) received funds for LWDAs 2, 3, and 5 to provide Disaster Relief 
(Temporary) Employment services to individuals meeting the eligibility for this 
grant. The Central Alabama Partnership for Training and Employment (CAPTE) 
LWDA 4 is not directly receiving funds to provide this service because one 
contract has been executed with the payroll vendor, Sirius Staffing LLC, through 
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the GLWAs. However, eligible individuals seeking this service in the CAPTE local 
area may be enrolled into this service through LWDAs 2, 3, or 5. In 
AlabamaWorks! the Disaster Relief (Temporary) Employment service (230) and 
any other WIOA services provided to the individual should be linked to the 
National Dislocated Worker Grant funding source. Please note that this is a 
different procedure than the one previously used for the COVID-19 NDWG. The 
Alabama Department of Labor/Alabama Career Centers will receive funds 
through the LWDAs to provide Career (Intensive) Services for Opioid Crisis NDWG 
participants. Opioid Crisis NDWG Disaster Relief (Temporary) Employment 
services may be provided as of July 1, 2022. 

In order to provide this service to eligible individuals through this activity, Career 
Center staff must find employers that would like to be a worksite for this program. 
Forms used for the Governor’s Local Workforce Areas Work-Based Learning 
Program will be used as outlined in Memorandum 21-08 and subsequent 
changes. A Worksite Agreement must be developed with the employer. Eligible 
individuals may work up to 30 hours a week and no more than a total of 780 hours 
at $15 per hour wage. The position the participant works in at the worksite must 
be one related to helping overcome the disaster, which in this case is the Opioid 
Crisis. Suggested employers for worksites are those providing supportive services 
to persons who have experienced opioid addiction. Peer Support Specialists and 
similar positions are recommended.  

Disaster Relief (Temporary) Employment will follow the same procedures and use 
the same forms as those for the Work-Based Learning Program including the use 
of the Work-Based Learning Worksite Participant List  to add participants to Work 
Sites. The Work-Based Learning Participant Evaluation Form for Work Readiness 
Skills should also be filled out by the work site and kept in the participant’s file. If 
the Work-Based Learning Program changes any of its forms or procedures, they 
will also be incorporated into this program. At the top of any Work-Based 
Learning forms, please write Opioid NDWG. 

On-boarding and Placement Form  - Once eligibility is complete the Case Manager 
will fill out the Sirius Workforce Development Placement Form for the participant, 
and it will be emailed to Scott Hotard at Sirius shotard@siriusworkforce.com and 
CC Leslie.christ@siriusstaffing.com. If a background search or drug test is 
required for the job you can indicate that in the placement form. For the start 
date put ASAP. This will allow Sirius to complete E-Verify and any necessary 
screening before onboarding. Once the employee is on-boarded, the worksite will 
be asked for the start date. There is a list of "approved" jobs on AlabamaWorks!  
but additional jobs can be added upon request. "Approved" means the job duties 
have been approved by Sirius' workers compensation insurance. 

 Make sure the placement form is submitted at least 5 days before the 
start date. 
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 For the Start Date: Put ASAP. The worksite will be asked for the start date 
once they are onboarded. 

 Timesheet Approver #1: The jobsite Supervisor. 
 Timesheet Approver #2: The Career Center Case Manager. 
 Invoicing/Funding Source: Include the Local Area Number and write/type 

“Opioid” in this area
 Participants must have an email address for on-boarding and 

communication with Sirius. If the participant does not have an email 
address, the case manager should help them create one. 

 Participants must have all paperwork in before their start date. 
Participants are not considered employees of Sirius until all paperwork is 
submitted. Sirius cannot pay participants who are missing paperwork. 

 Some participants may need help submitting paperwork. Case managers 
should assist these participants with submitting paperwork online to 
Sirius. 

 Once participants are enrolled into the payroll system both the worksite 
and participant will be notified by email from either Scott Hotard at 
shotard@siriusstaffing.com or from the Avionte payroll system at 
notifications@myavionte.com. 

Once the placement form is submitted a link to Avionte and login instructions to 
approve timecards will be sent. You will not have access to employees until they 
have been assigned to you. 

Automated Timesheet Process - Participants have access to their timesheets 24/7 
and can update timesheets daily or weekly through a secure web-based 
submittal. They also have access to view paystubs and W2's, download tax forms 
and update personal information. Once the timesheet is complete, the timecard 
approvers are notified through the same web-based program and through email. 

Employees must submit their timesheet by 10:00 a.m. on Monday.
 Timesheet Approver #1 or #2 must approve the timesheet by 10:00 a.m. 

on Tuesday. 
 Employees are paid weekly through direct deposit or pay cards. 
 If they do not have a bank account a pay card can be mailed to them or 

they can get one from a store and it can be loaded weekly with their 
paycheck. 

 No paper checks will be mailed. 

On-the-Job Injuries - As the Employer of Record, Sirius Workforce LLC, provides 
workers compensation coverage for all job assignments. If a participant is injured 
on-the-job while participating in Disaster Relief (Temporary) Employment, Sirius 
has step-by-step procedures in place in case of a workplace incident. Participants 
will receive a badge which included these instructions. 
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Supportive Services: Supportive Services such as peer support, transportation 
assistance, and work clothing are available through two organizations, which 
have received funds through the Opioid Crisis NDWG to provide these services. 

Recovery Organization of Support Specialists (ROSS) – ROSS will provide 
supportive services for participants in GLWAs 2 and 3 and in CAPTE LWDA 4. A 
form to refer participants to ROSS for services is attached (Attachment B). ROSS 
will also refer individuals, who may be eligible for Opioid Crisis NDWG services, 
to the Career Centers for eligibility determinations. The contact person for ROSS 
is Julie Ray. She may be reached at (205) 267-7893 or 
ross4us.julieray@gmail.com. 

Council on Substance Abuse (COSA) - COSA will provide supportive services for 
participants in GLWA 5. A form to refer participants to COSA for services is 
attached (Attachment B). COSA will also refer individuals, who may be eligible for 
Opioid Crisis NDWG services, to the Career Centers for eligibility determinations.
The contact person for COSA is Yvette Hester. She may be reached at (334) 262-
7477 or yhester@cosancadd.org. 

Confidentiality of Medical Information: Under applicable law, grant recipients 
must maintain the confidentiality of medical information obtained about an 
individual. Medical information must be kept confidential even if the individual 
volunteers the medical information without being asked. Information regarding 
an individual’s disability is included in information that must be kept confidential, 
but any medical information obtained must be kept confidential (whether or not 
the individual has a disability). Disclosed medical information must be kept in a 
separate file and limit which staff have access to that information per 29 CFR 
38.41(b)(3). Please refer to pages 17 – 19 of Training and Employment Guidance 
Letter (TEGL) 4-18 (Attachment C) for examples of information requiring 
confidentiality.

3. Action.  It is the responsibility of the local workforce development areas and Alabama
Career Center staff to review the attached information and procedures.  These 
guidelines will also be posted on the website, www.wioa-alabama.org, under the 
Governor’s Workforce Innovation Directives.

4. Contact. Any questions regarding the Opioid Crisis NDWG Program should be addressed
to Lorilei Sanders, at (334) 353-1632 or by email at 
lorilei.sanders@commerce.alabama.gov.     

____________________________________
Tammy Wilkinson, Division Director
Workforce Development Division
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Opioid Crisis National Dislocated Worker Grant

Eligibility Determination

 

Name: ____________________________________________________ Last 4 of SSN: ______________ 

Applicant’s Signature: ________________________________________ Date: ____________________ 

Parent/Guardian’s Signature: __________________________________  Date: ____________________ 
(if under age 19) 
 
Your answer to this question is voluntary. Do you, a friend, or any member of your family have a 
history of opioid use? Please answer “Yes” or “No” 

_____ Yes _____ No _____ I do not wish to answer 

_____________________________________________________________________________________ 

OFFICE USE ONLY 

Career Center Staff: If “Yes” above, please evaluate the individual with the following questions: 

1. Individual is a Dislocated Worker that resides or works in a community hard-hit by the Opioid crisis OR 
can otherwise demonstrate job loss as a result of the Opioid crisis, regardless of any personal impact of 
the crisis on the individual. 

_____ Yes _____ No 

2. Individual has never held a job. 

_____ Yes _____ No 

3. Individual’s work history is limited to short-term and/or part-time jobs unrelated to a specific 
occupation or career path. 

_____ Yes _____ No 

4. Individual’s employment history, regardless of length, has been in affect negated due to a history of 
Opioid use. 

_____ Yes _____ No 

5. Individual is interested in entering a profession that could help in addressing the Opioid crisis and its 
causes. 

_____ Yes _____ No 
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ELIGIBILITY DETERMINATION 

1. Individual is one of the following:

_____ Dislocated Worker 

_____ An individual temporarily or permanent laid off as a consequence of the opioid crisis 

_____ A long-term unemployed individual whose unemployment has lasted for 27 continuous weeks 

            or more 

_____ A self-employed individual who became unemployed or significantly underemployed as a result 

            of the opioid crisis 

AND 

2. Individual answered “Yes” to the following question: 

Your answer to this question is voluntary. Do you, a friend, or any member of your family have a history 
of opioid use?  

_____ Yes _____ No 

_____________________________________________________________________________________ 

 

Individual is eligible: 

_____ Yes _____ No 

 

Determined by: ___________________________________________ Date: _______________________ 
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Opioid Crisis National Dislocated Worker Grant

Referral for Supportive Services 

 

 

Participant Name: ____________________________________________Last 4 of SSN: ______________ 

 

Referred to (Organization Name): _________________________________________________________ 

 

This individual listed above is participating in the Workforce Innovation and Opportunity Act (WIOA) 
Opioid Crisis National Dislocated Worker Act (NDWG). This person is receiving Opioid Crisis NDWG 
services and is in need of supportive services. Please provide this individual with supportive services as 
needed as outlined in your grant award and let us know which services are being provided. 

This individual is being provided the following services from the Career Center: 

_____ On-the-Job Training  _____ Individual Training Account  

_____ Disaster Relief Employment _____ Other: _______________________ 

 

Notes: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Referred by: 

 

Name: ____________________________________________________________________________ 

Career Center: ______________________________________________________________________ 

Email Address: ______________________________________________________________________ 

Phone Number: _____________________________________________________________________ 

 




























































